Annexure - 3
3. Calendar of Operations
Survey on Tea Small Holdings – 2007/2008

Calendar of Operation
	No.
	Item
	Due Date
	Responsible Organization

	
	
	Date
	Year
	

	01
	Out put tables.

	Mid September 
	2007
	DCS

	02
	Pre testing of questionnaires
	October
	2007
	DCS / TSHDA

	03
	Finalize questionnaire & Instructions 
	October.
	2007
	DCS / TSHDA

	04
	Printing of questionnaire, Instruction Paper & Other Documents   
	15th Nov. - 15th December. 
	2007
	TSHDA

	05
	Distribution of questionnaires and other Documents
	25th November
	2007
	TSHDA

	06


	Awareness program for District level Statisticians, DCS.
	November.
	2007
	DCS  / TSHDA

	07
	District level awareness program or Statistical Officers.
	06th – 10th November
	2007
	DCS Dist. Staff 

	08
	Enumeration
	01st   December – 15th December
	2007
	Selected

Enumerators

	09
	Collection of Questionnaires

	1st Feb. – 06th 15th  Feb.
	2008
	TSHDA

	10
	Editing, Verification and Coding
	February
	2008
	DCS

	11
	Scanning Process
	15th Feb. – 15th March
	2008
	Out Source –Sanje Lanka (Pvt)

	12
	Performing range edits, Consistency edits, Cleaning of data and data Organization  
	15th Feb– 15th March.
	2008
	DCS

	13
	Tabulation program  and Report Writing 
	15th March- 10th April
	2008
	DCS


DCS
–
Department of Census & Statistics  

TSHDA 
–
Tea Small Holdings Development Authority 
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