





Cage 11:

Cage 12:

Cage 13:

Cage 14:

~
Cage 135:

Cage 18:

In part (b) of each cage indicate whether the type mentioned in part (a) is
meant for exclusive use of the members of the unit or is shared with occupants
of other units.

Principal type of lighting

The 'categories given in the above 4 cages are self-explanatory. Circle
appropriate humber in each cage.

Rooms

Enter here the total number of rooms in the unit which are used for livine

- . . . (e]
purposes, such as bed-rooms, living rooms, dining rooms, servants rooms, stc.
The following should not be counted as rooms:—

Verandahs, bath-rooms, closets, pantries, kitchens, store rooms. garages.
stables, etc., unless any of these has been converted for sleeping/living
purposes. Any room us:d solely for business purpuses should also not be
counted.

Floor space

If the occupants are unable to state the total ticor space, estimate the floor
space of the whole unit. This may be done for example by estimating the
outer length aad breadth of the unit if it is vectanwular, and wultiplving the
two. Lxelude any rooms used for business purposes. If there is more than ona
floor, the floor space will be the total area of all the floors, Circlo the appro-
priate number to indicate into which group the floor area of the unit falls.

Cooking facilities

Does the unit have a kitchen? A kitchen is defined as a room which is used
primarily for the cooking of meals and which is equipped for this purpose with
a fireplace, stove, cooker or other cooking equipment.

If such a separate room is available in the unit and is used as a kitchen
circla 1.

If there is a kitchen which is shared with others, circle 2. If no kitchen is
available, circle 3.
Tz2nure of unit

If the owuer or his family resid:s in tho unit it will he regarded as owner
occupied. In this case, circle 1.

If the unit is not owned by any of the occupants of the unit, but is rented or
leased, circle 2.

If the unit is not owned by any of the oceupants, but no rent or other fce iy
paid for its occupation, circle 3.

If the unit is occupied under any other tenure, circle 4. nnd describe  the
tenure in the space provided.
Rent

If the unit is rented enter the monthly rent paid. If it is leased calculate the
equivalent monthly rent payable and enter here. In ull other cases state the
monthly rent which the unit is likely to fetch if rented out.
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Cage 17:

Cage 18:

Famllles and persons In the anit

For the purpose of this Census a “family”’ is defined as a married couple or
parent/s living with his/her/their unmarried children. According to this
definition the following groups of persons will each from a separate family.

(a) A married couple without children
(5) A married couple living with one or more unmarried children

(c) One parent (either father or mother) living with one or more unmarried
children.

Note that a family will consist of at least two members and that a single person
snould not be counted as a family. The family defined as above would exclude
related persons living with a family nucleus. Exampies are a widowed father
living with his married son and son's family, a relative such as an uncle, or
nephew living with a family. Such relatives will be included wunder “cther
persons”’ in cage 17. Lodgers, servants etc.. too would be included under**‘other
persons’” here. Unmarried brothers and sisters living together without their
parents, or an sunt living with an unmarried niece will not be considered as a
““family’” for census purposes. They will be counted as ‘ other persons™. A
man and wife living with 2 unmarried children and alo with o married daughter
and her husbard would be counted as 2 separate families.

As an example of s housing unit with a nuntber of families, consider the foilowing
persgons living together in one housing unit:—

The chief occupant, living with his wife and 2 unmarried children, his married
dougbter with 2 unmarried children but whose husband is away, a sister of the
chief occupant and two servants. In this case the chief occupant, his wife and
two unmarried children will form one family; the married daughter with her 3
unmacried children will form another family: the chief occupant’s sister and
the two servants will be “other persons’™. Enter the number of families in the

space at the top, the number of family members belonging to each family -

separately in the space provided below using a separate cage for each family and
the number of all “'other persons’ in the whole unit, whichever family they
belony to, all together in the space below. These other persons could comprise

.other relatives of any or all of the families residing in the unit (i.e., if there is

more than 1 family), their servants, lodgers ete.

Pleasc note that this cage should be filled for all housing units as well as living
quarters other than housing units. If there are no families in the housing
unit/or the living quarters other than housing unit, all the occupants will be
other persons snd the total number of such persons should be entered against
“‘other persons in the unit’’.

Number of households in unit

A houschold is defined as a single person or a group of persous wno live iogeiner
and have common cooking arrangements. A household includes not only members
of the family such as father, mother and children but also others, who-live
with such families, such as relatives, boarders or servants, and share meals with
them. A household could be either (¢} a one-person, household i.e., where a
person makes provision for his food and living without combining with any other
person or persons, or (b} a multi-person household i.e., where a group or 2 or
more Lersons make common provision for food and other essentials for living.
Such persons may be related or unrelated persons or a combination of both. Two
or more households could be sharing a housing unit. Enter here the number of
househ~lds sharing the unit.
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APPENDIX 3 (1v)

Instruction Pamphlet I. P. 6

1971 CENSUS OF POPULATION AND HOUSING

Instructions to Outdoor Enumerators—Final Census
PART I—GENERAL INSTRUCTIONS

1. Your Act of Appointment

You will be issued an Act of Appointment as an Enumerator which you should
always take with you when you are doing Census work so as to be able to show it to any
person who may challenge your authority. You will work under the mumediate supervisior .
of your Supervisor but any insiructions issued direct to you by the Chief Supervisor.
Assistant Ceramissioner cr Commissioner should also be complied with. You should attend
all instruction classes or meetings arranged by your Supervisor or higher Census Olfcer

2. Take your Oath or Affirmation of Secrecy

Befora commenciaz the Census work you should subscribe to an Affirmation or Oath
of Secrecy on the prescribed from which should be attested by Your Supervisor or a higher
Census Officer.

3. Census Information is Confidential

The Census information is confidential and you are forbidden under the penalty of
the law to divulge to any person other than a Census Omficer any information obtained by
you for filling up a Census Schedule or any informution entered on a scheduls, You are
also not permitted to show the entries made by you in the schedules to any unauthorised
person or to retain copies of them.

% Enumeration Technique

In order to win the confidence and co-operation of the respondents it is important
that your approach should be both friendly and courteous. Under nn cireumstances should
you lose your temper or induige in arzuments or threngs, As an enumerator you liave the
right to ask all questions that are necessary to enuble vou to enter the require
on the Census Schedules.

£

8. How to deal with refusals

d particulars

If any person refuses to answer any question put bv vau, please explain to him
courteously that the information civen is strictly confidential, that 4] endmerntors ang
other ** Census Officers ’ are fworn to secreev and that the information will he used for
statistical purposas onlv and will not he revealed to anvone or used in any way that wij]
barm his interests. If even this does not persuade him  to 2ive you the required
information. you may inform him that a refusal to vive the reqaired information iy an
offence under sec:ion 21 (2) of the Census Ordinance, the punishment for which mav be o
fine of Rs. 109 or imprisonment np to one month or bath. [f the person still refuses te
answer, please enter in the proper column or space ** rofused to answer ' and report the
facts to your Supervisor.

6. Your duties

You will be responsible for the enumeration of the . . .op Population, that ig,
persons who are found ous of doors during the time of the Final Census which will he
between 6 p.m. and 12 midnight on 27th July, 1971. .




The outdoor population will consist of—

(1) pedestrians;
(2) persous travelling by cycle, cart, motor car, bus or other vehicle;

(3) persons travelling by boat on any river or canal;

(1) persons who may be sleeping out of doors on carts or boats, or in publie
piaces such as shops, pavements, parks, etc.; '

(5) persons of no fixed abode such as beggars wha mayv be loitering sbout.

You will be on duty from-5pm  to 11om on 9th Oct 1971.

7. Arrangements for Enumeration

You will be posted at places where there is normally considerable traffic at night,
namely road junctions, ferries, railway stations, bus stands, ete., or you will have to
patrol a strip of roadway. (If you are doing patrol duty, it may be convenient for you to
perform’ it on a bicyele.) Your Supervisor will tell you the exact location and area you

will bave to cover. .

8. Schednla to ba used during th2 Final Census by Outdoor Enumerators

You should enumerate the outdoor population on the Population Schedule (Special)
(Form F. 11). Please write the words “OUTDOOR ENUMERATION in Block letters
on the top right hand corner of each schedule used by you. Detailed instructions on filling
up the various columns of this schedule are given in Lart IT of this Instruction Pamphlet.
You should obtain from your Supervisor an adequate supply of Population Schedules and

Enumeration Passes,

0, Procedure for Enumeration

On the nicht of the Final Census, please question all persons you meet between
5pm  apd 11pm _ht at your place of duty. or in the area patrolled by you, in order to
find out whether tliey have been enumerated that night. If a person has been so
enumernted he should be able to produce an Enumeration Pass as evidence that he has
been enumerated. If an Fnumeration Pass is produced, you may allow the person to
proceed. Otherwise please question him carefully once more and ascertain whether he has
been enumerated, not merely at the Preliminary Census, but also on the Final Ca2nsus
night. If he has not been enumerated on the Final Census night, please take down his
full particulars on your Population Schedule and issue him an Lnumeration Pass. (The
particulars of this person taken down at the Preliminary Census by some other enumerator
would be deleted by that enumerator on the Final Census night as this person would not
bo present at the place where he was enumerated at the Preliminary Census.) Please ask
the person to show the Enumeration Pass to any other Census Officer who might question
him that night, but not to surrender 1f.

You should take earc that you vourself are enumerated on the Final Census night.
This should bs done by entering the particulars about yourself on your ** Qutdoor
Tnumeration *' Schedule before you commence work on that night.

40. Actlon after the Finel Cansnun

You should remain at your post of duty till 11pm on 9th Oct.1971. The

nexh morning tha following aciion should be promptly taken by you:—

(@) Tf vov have used more than one schedule on the. night of the Final Census.

planen number the schedules in serial order.

(h) Then bind your schedules together into & book with the cover provided for

the purpose. On this cover enter the particulars such as distric¥,
. B. O, Division, etn,

on
use
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(c) You should then serially number in cage 2 all the persons enumerated on
the schedules. The last number in this series will give the total popula-
tion enumerated by you on the Final Census night. It is therefore
important that the serial numbering should be done vecy accurately.
Please re-check the serial numbers very carefully.

(d) You should also prepare an abstract for your census block. A form called
the ‘* Enumerator's Abstract '’ is provided for the purpose and it will
provide a summary of the population enumerated in the block classiied
by Sex, Age, Citizenship, Iithnic Group and Religion. To prepare this
abstract you should count the number of persons in each category and
enter this in the abstract. The figures entered in the abstract should then
be tallied. In the event of any difficulty consult your Supervisor.

(¢) Thereafter please proceed immediately to your Supervisor's hendquarters,

comply with any further instructions given by hira and hand over ths
schedules to him.

.

PART II—-HOW TO FILL IN THE POPULATION SCHEDULB (SPECIAL)
How to make the entries

The questions on the schedule are arranged vertically one below the other. QOne
column should be used for each person and the entries in respect of each such person
should be recorded in the column under the person’s namae.

For most of the questions the possible answers are ulready printed in the cage
meant for the answer and these alternative auswers are uumbered. It is ouly necessary

for you to circle the number against the appropriste answer, e.5. in cage 5 Sex: the word
‘male ' appears under 1 and ' female * appeuars under 2.

If the person is & mala, circle
number 1 thus

@. If the person is a femnale, circle the number 2 thus Please note
in this and all other cages that only one number should be so encireled.

In some cages in additio_n to circling a8 number, you are also required to enter some
particulars, e.g. in cage 10 Citizenship, if the person is a foreign citizen you should circls

number 3 and also enter in the space provided the name of the country of which hefshe
is a citizen.

Cages left blank in the schedule should be completed by writing the required entry,

e.g. cage 13 relating to Principal Occupation, the occupation must be written in full hers
in Bccordance with the instructions.

Please use blue or black ink and circle neatly and writs clearly and legibly. Do
not be in a hurry and be sure that vou know the proper answer and where it should be

entered before making the entry so that you may avold erasures and corrections. Never
use ditto marks or any marks to avoid repetition.

There is space on each schedule for entries relating to 10 persons. Pleass continus

on a fresh schedule only when all the columns on both sides of the schedule have been
used up.

Entries on Top of Schedule

The items on the top of the schedule refer to the location of euch Census Block, and
would be the same for all the schedules handled by a single eaumerator. Carticularz at ths
top of the schcdule under (a) with regard to the District, D.R.0. Division, Electorats and
Census Block should be entered in every case whether it be a rural, urban or estate sree.
Particulars under (b) relating to G.S. Division, Village Council sto. shoulkl be entsred in
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addition for sll rural areas including estates whose names should be entered where rele-
vant. As far s M.C., U.C., & T.C. srea are concerned all particulars under (g) above and
(c) should be reerded.

Thke above particulars may be obtained from your Supervisor.

Schedule Number -
Tho spuce for schedule number should be left blank for use aiter the end of thae
Final Censua.

Cage 1:
Caga 2:
Cago 38:
Caga 4:
Cags b:
Cago 6

Note

Census HNo. of housing unit, living quart2rs other than housing unit or
non-housing nnit

Leave this column blank. .

8oriz]l number of person

This cage shonld be numbered serially only after the night of the Final Census.
The tust serial number will show the number of persons snumerated by you on
tho Final Census night.

Namsa
Enter here the name of the person.

Relationship to Head of Household

Tn this cage canter ** O "' to indicate ‘' Outdoor

Sex -
Cirele 1 for males and 2 for females.

Date of birth and age

Enter the date of birth giving first the year, then the month and then the date.
e.c. Year 1912 Month 3 Date 23. If the exact dote is not known. enter
ouly the vear and month. or if the month is also not known, the vear. If the
rear tuo i3 not known enter a dash — agninst vear. In the <pace for age enter
the ace in completed vear as on the Final Census date. Thus. a person whose
exact age on the census date is 17 vears, 1l months and 23 davs should be
entered as 17. Give the exact age and do not r:port the age in round numbers,
like 30 or 40 or ** about 45 '’ when that is not the exact age. l'or infants less
than ore year enter ' O ' against * age

Whera the year of birth is not known by the person or is doubtful you should
make -very cffort to find out the correct age of the person.

Instruction in e respect of cages 7-24 were the same
as contained in "Instruction to Enumerators of Census
Blocks". As such these are.not repeated here.




APPENDIX 3 (v)

Instruction Pamphlet IP. 8
1971, CENSUS OF POPULATION AND HOUSING

Notes for the guidance of Chief Occupants and Persons-
in-charge of Institutions
PART I—GENERAL INSTRUCTIONS

Iniroduction

The Census will be taken in two stages, viz.,—

(@) The Preliminary Census which will be spread over a period of
ten days commencing from 20th September, 1971

(b) The Final Census which will be taken between: 5Spm and -11pm -
- -+ on 9th October, 1971.

If the enumerator hands over to you a Population Schedule {(General or
Special) and/or a housing schedule please fill in these schedules as
requested by the enumerator. He will call over to collect the completed
schedule and will re-issue the schedule on the day prior to the tinal
Census. ) .

These notes are meant to explain how the schedules should be filled in
by you.

2. Whom to include on the Popuiation Schedule at the Preliminury Census

At the Preliminary Census only such persons as are likely to reside in
vour household on the night of 9th October, 1471, should be included. If a
member of your household is temporarily away from home on a visit, or
travelling for pleasure or temporarily in hospital, such absent person
should be included in the schedule if he is likely to return by the Final

- {Census night.

On the other hand any visitor present should NOT be included with the
members of the household unless he/she is likely to be present on the Final
Census night.

Employees and servants living and sleeping in the household should
also be included.

3. Procedure on Fingl Census Night

On the evening of the day prior to the Final Census the enumerator will
re-issue to the chief occupant or other responsible person the Population
Schedule which was earlier entered up in respect of these units. Soon after

~ 6 n.m. on the Final Census night you should—

(@) cross out the entries in respect of any person who is not present
on the Final Census nignt by drawing a line diagonally down
the column relating to such person.

() fill in the particulars in respect of any visitor or other new person
or a newly born infant, whose particulars have not been entered
at the Preliminarv Census but is present on the Final Census
night even if he/she had been enumerated eisewhere at the
Preliminary Census.

(¢} if it becomes necessary for a person to leave the premises between
§ p.m. and 12 midnight on the Final Census night, you shouid
first make sure that the particulars in respect of that person
have been entered on the schedule before the person goes out
and then issue an enumeration pass to him. This is in order to
ensure that the person is not enumerated again when he goes
out. An enumeration pass will be supplied to you by the
enumerator.
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PART II--HOW TO FILL IN THE POPULATION SCHEDULE

How to make the entries

The questions on the schedule are arranged vertically one below the
other. One column should be used for each person and the entries in

respect of each such person should be recorded in the column under the
person’s name,

For most of the questions the possible answers are aiready printed in
the cage meant for the answer and these alternative answers are
numbered. It is only necessary for you to circle the number against the
appropriate answer, e.g., in cage 5 Sex : the word ‘ male’ appears under 1
and ‘female’ appears under 2. If the person is a male circie number 1
thus (). If *he person is a female circle the number 2 thus (2). Please
note in this and all other cages that only one number should be so en-
circled.

In some cages in addition to circling a number you are also required
to enter some particulars. e.g., in cage 10 Citizenship, if the person is a
foreigr citizer. you should circle number 3 and also enter in the space
provided the name df the country-of which he/she is a citizen.

Cages left blank in the schedule should be completed by writing the
required entry, e.g., cage 15 relating to Principal Occupation. the occupa-
tion must ke written in full here in accordance with the instructions.

Please use blue or black ink and circle neatly and write clearly and
legibly.

There is space on each schedule for entries relating to 10 persons.

Entries on top of Schedule

The items on the top of the schedule refer to the location and will have
already been filled in by the enumerator.

Schedule Number
This is meant to be filled in by the enumerator.

Cage 1: Census No. of housing unit, living quarters other than housing
unit or non-housing unit.

This is the number marked on the label for Census purposes
and affixed on your dweiling.

Cage 2: Serial Number of person
This should be left blank.

Cage 3: Name

Enter the names of the persons in the household starting with
the Head of the household.

Cage 4: Relationship to Head of Household

Enter ‘ Head’ for the head of the household. Thereaiter enter
the relationship of each person to the head, e.g., wife, son,
father, grandson. daughter-in-law. uncle. boarder. servant.
etc. If a child has not been named, enter “ Not named’. Ge
names need not be entered. Take special care to include all
infants and children under 5 years oi age as they are likely
to be omitted.




APPENDIX 3 {vi)

Instruction Pamphlet IL.P. 7

1971 Census of Population and Housing

INSTRUCTIONS TO SUPERVISORS OF CENSUS—PRELIMINARY
CENSUS AND FINAL CENSUS

1. Your Duties

You will be responsible for the supervision of the Census arrangements
and the work of the Census enumerators within your Census Circle which
is an area consisting of a number of Census Blocks. Before commencing
your duties you will receive from the Chief Supervisor of your area an
Act of Appointment as a Supervisor which you should always take with
you when you are doing Census work. .

You will work under the immediate direction and guidance of the
Chief Supervisor of vour area but instructions may sometimes be issued
to you direct by the Commissioner or Assistant Commissioner of Census.
You have the authoritv to summon the enumerators of your Census
Circle for instruction classes or other Census work to any convenient
place within your Circle at any reasonable time.

2. Census Information is Confidential

Before commencing your duties you should take an Oath or make an
Affirmation on the prescribed form. This may be done before your
Chief Supervisor. All information collected during the Census is
confidential and you are forbidden by law to divulge it to any person
other than a Census Officer.

3. Supervisor’s List of Census Blocks and Enumerators

You will be provided with a list of your Census Blocks and the names
and addresses of the Enumerators assigned to these blocks and also
the names of outdoor enumerators, if any, who will work in your Census
Circle on Form F 14 “ Supervisor’s List of Census Blocks and Enumera-
tors’ Pay sheet.” The various columns of this form should be filled in
by you as and when necessary to keep a record of the progress of the
Census work in each block.

4. Sampling Scheme and Type of Schedules to be used

While most of the information on population will be collected from
the entire population certain additional information on place of birth,
usual residence, fertility and marriage will be collected from the
population in 10% of the Census Blocks, which are designated Sample
Census Blocks In these Sample Census Blocks the Population Schedule
(Special) will be used. In all other areas the Population Schedule
(General) will be used.

The information on housing will be collected in all Census Blocks
in urban areas but in only 10% of the blocks i.e., in the Sample Census
Blocks, in Rural Areas.

The Schedules to be used are thus :—

(1) The Population Schedule (General) which contains the questions
to be asked from the entire population.




Cage 5: Sex ‘
Circle 1 for males and 2 for females.

Cage 6: Date of birth and age

Enter the date of birth giving first the year, then the month and
thea the date, e.g.,, Year: 1912 Month : 3 Date: 23. If the exact
date is not known, enter only the year and monihs, or i the month
is also not known, the year. If the year too is not known enter
a dash (—) against year. In the space for age enter the age in
completed years as on the Final Census date. Thus, a person
whose exact age on the Census date is 17 years 11 months, and
25 days should be entered as 17. Give the exact age and do
not report the age in round numbers, like 30 or 40 or *“ about
-45” when that is not the exact age. For infants less than one
yvear enter “ O” against ‘age’.

Note Instruction in respect of cages 7-24 of the Popu-
lation schedule were the same as contained in
"Instruction to enumerator of Census Blocks'".How-
ever the following note was added after cage 19

cages 20 to 24 appear only in the Population
Schedule (Special) Hence if you have been
given the Population Schedule (General) vou
may ignore the instructions relating to cages
20 - 24,

Instruction on how to fill sthe Yousina Schedule
wera also the same as in "Instruction to Enuiera-
+ors of Census Blocks!




(2) The Population Schedule (Special) which contains the questions
on the General Schedule as well as the additional questions
to be asked on a sample basis in 10% of the blocks only i.e. the
Sample Blocks.

(3) The Housing Schedule which contains the questions on housing.
The housing schedule will be completed in all urban areas, but
in only the Sample Blocks in rural areas.

The Schedules to be completed in the General Census Blocks and in
the Sample Census Blocks in the different areas are follows : —

In Municipal, Urban and Town Council Areas

General Census Blocks — (1) The Population Schedule (General)
(2) The Housing Schedule

Sample Census Blocks (1) The Population Schedule (Special)
(2) The Housing Schedule

In Rural and Estate areas cutside Municipal, Urban and Town Council
Areas

General Census Blocks — (1) The Population Schedule (General)
Sample Census Blocks (1) The Population Schedule (Special)
(2) The Housing Schedule

Sample Census Blocks will be those for which the letter “ S has been
written on the top right hand corner of the Pre-listing form for the
Block. Your Chief Supervisor will also indicate to you the Sample
Census Blocks in your Circle.

You should instruct each enumerator in your circle as to whether his
Census Block is a Sample Census Block or not and what schedule should
be filled in by him for his Block.

5. Training Classes for Ennumerators

One of your chief duties will be to hold training classes for the
enumerators assigned to you. It is most important that all your
enumerators are adequately trained as the success of the Census will
largely depend on the mariner in which they fill up the Census Schedules.
Detailed instructions in regard to the Census vrocedures and the
method of filling up the schedules are given in the following instruction
Pamphlets :—

Instruction Pamphlet IP 4.—Instructions to Enumerators of Census
Blocks.

Instruction Pamphlet IP 6.—lnstructions to Outdcor Enumerators
Final Census.

These Instruction Pamphlets should be carefully studied by you
before you hold the Training Classes for the enumerators. You should
also make it a point to attend the Training Class for Supervisors at
which these instructions will be explained to vou. Any doubtful points
which occur to vou before the Training Class for Supervisors should be
referred to the officer holding that Training Class. and any doubtful
-1ints that occur to you later should be referred to your Chief
Supervisor.
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You should arrange to hold a training class for all vour enumerators
prior to the Preliminary Census and explain to them the procedure for
the Census and the instructions on how to till in the Census Schedule.
A practice enumeration should also be conducted by filling up a Census
Schedule for an imaginary family.

Thereafter on the 9th and 10th of July, please check the work of
vour enumerators and point out any mistake they may have made. The
importance of giving proper training to the enumerators cannot be
over-emphasised.

The Instructions relating to columns 20-24 of the Population Schedule
(Special) are meant for enumerators of ‘Sample Blocks. Ilence these
instructions should be clearly explained to Enumerators of Sample
Blocks. Instructions relating to Housing in Part III of [P - should be
explained to all enumerators within M.C., U.C. and T.C. areas and
enumerators of the Sample Blocks in other areas.

All Training Classes for your enumerators should be camnieted, at
least 4 days before the Preliminary Census commences on20thSept 1.

6. Distribution of Census Schedules, & etc., to Enumerators

VYou will receive from your Chief Supervisor the Census Schedules.
Instruction Pamphlets and other suppiies required by vour cenumerators.
These should be distributed as early as possible to your cnumecrators.
More deralled instructions on the distribution of schedules to cnu-
merators will be issued separatelyv. A smatll reserve <hould be maintained
by you for issue later to any enumerator who necds extra supplies.

7. Census Blocks and Census Block Numbers

You should see that each enumeratc - is thorouchly acquainted with
the limits of his area which will consist of one or more Census Plocks.
If necessary you should arrange for the officer who prepared the Pre-
listing form to proceed with the enumerators to show them the location
of their respective Census Blocks. You should vourself personaily imake
a tour of your Circle in order to get acquainted with it. [t is impor-
tant to make sure that every building within vour Census Circle ralls
into a Census Block. If vou discover anyv buildings that do not fall into
any Census Block, please assign them to a suitable Census Block.

8. The Preliminary Census

The Preliminary Census will commence on 20thSepti7l, and will
go on for 10 days. Durinyg this period the cnumerators will carry out
the Preliminary Enumeration in their respective Census Blocks. You
shauld make it a special point to meet all vour enumerators during the
‘wo days 21st&22ndSept go through the schedules that they have
already filled up with them and point out any mistakes that they have
made. It is very important that this personal check is made by you on
the work of each enumerator on either the 9th or 10th July, as it is at
this stage you will be able to assess the quality of work of the
enumerators and to clarify and doubtful points ra:ced hv thern. During
the rest of the Preiiminary Census, ie. from 23rdto29thSept..
blease keep in close touch with your enumerators and satisfy yourself
that they are carrying out their duties correctly.




9. Serving of Schedules to Chief Qccupants in Municipal, Urban and
Town Council Areas

.In the case of Municipal, Urban and Town Council areas, the officers
who prepared the Pre-listing Forms were instructed to place a tick
v in Column 11, of the Form F1 to indicate the units where the
chief occupant of the housing unit was able to fill up the Census
Schedule himself. In para. 18 of Part I of Instruction Pamphlet IP 4.
Instructions to Enumerators of Census Blocks, the enumerators have
been directed to serve schedules on the chief occupants to such housing
units so that they may fill up the schedules themselves. In the case of
non-urban areas, Column 11! should not have been filled in, It is
possible however, that by an oversight such ticks may have been
inserted against housing units in those areas. If your Circle is not in a
Municipal, Urban or Town Council area, please request your
enumerators to be on the look-out for mistakes of this nature and not
to serve schedules to such housing units.

10. Notification of Preliminary Census Results

At the end of the Preliminary Census please obtain from all your
enumerators the figures of the total number of persons enumerated by
them during the Preliminary Census. Please add up those figures to
obtain the total number of persons enumerated within your Circle. This
total number should be entered on the Form F 15, ¢ Preliminary Census
Results” and handed over to your Chief Supervisor personally or sent
to him by express post. (If you intend to send it by express post, please
obtain an envelope from your Chief Supervisor).

11. Final Census Procedure

Please request all your enumerators to meet you on the 6th or
7th Oct and go through with them once again the procedure
that should be followed at the Final Census (vide paragraphs 21-26 of
Instruction Pamphlet IP 4). Please make quite sure that all your
enumerators are fully conversant with the exact nature of the duties
they have to perform on the Final Census night, i.e, the night of
9th Oct 1971 )

It there are any out-door enumerators in your Circle, you should
inform them of the exact location of their points of dutv or patrol beats,
accompanying them to the places if necessary. You should also explain
to them their duties as set out in Instruction Pamplet IP 6.

Please also make sure that both the general and Qut-Door Enumera-
tors have sufficient supplies of Enumeration Passes and blank Population
Schedules for use on the Final Census night.

12. Action if any Enumerator Falls II1

When you meet vour enumerators on the 6th Or 7thOct please
request them to inform yvou immediately if owing to an accident, sudden
illness or other unforscen reason they are unable to carry out the
enumeration on the Final Census night. If for any reason an enumera-
tor is unable to carry out his duties on the Final Census night, please
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arrange at once for a reserve enumerator to do his work. If no reserve
enumerators have been attached to you, your Chief Supervisor should
be able to provide you with one. If you fail to obtain a reserve
enumerator then you should proceed to do the Final enumeration in
that block yourself.

13. Enumeration of Special Places
13.1 ENumMmEeRAaTION oF HosprraLs

In the case of Hospitals, the enumeration during the Preliminary
Census 20thte 29thSeptshould be carried out only in respect of the
quarters occupled by the doctors, nurses and any other permanent
residents in the Hospital premises. No Preliminary Census should be
carried out in the wards or rooms meant for patients during the pertod
28th to 1¥tkSept The Census Schedules should be collected back as usual
after the Preiiminary Census and then re-issued to the Hospital autho-
rities on the morning of the 7th. The Hospital authorities should be
requested to enumerate a'l the patients in the Hospital during the
period 7thtcec8thOcty. and thereafter do a ftinal check on the nizht
of the Ptinat Census,  ®h Qct. on all the patients, doctors, nurses
and any other permanent residents. Births or deaths which ovccur in
wards or rooms after the enumerators visit on the Final Census night
should not be taken into account.

13.2 FISHERMEN OUT AT SEA ON FINaL CENSUs NIGHT

In the coastal areas where there are fishermen, Enumerators should
be instructed not to cross out the names of those tishermen who have
gone out to the sea on the final census night.

13.3 RaiLway STATIONS

If there happens to be a railway station in a Census Block it would
have been listed as a non-housing unit (the Station Master’s bungalow
or other quarters would of course, have buen listed separately as a
housing unit). Every Enumerator in whose block a Railway Station
falls should please check up with the Station Master whether
Special Railway Enumerators are being appointed for the station. If
such special Railway Enumcrators are being appointed the Enumerator
of the Census Block need not enumerate persons inside the Railway
Station (i.e., on the platform, in waiting rooms etc.) on the Final Census
night. If Special Railway Enumerators are not being appointed he
should visit the Railway Station and enumerate persons inside the
Railway Station (such stations will usually be very small stations).
He must however visit the housing units such as Station Master’s
bungalow. and other bungalows the occupants of which he would have
enumerated at the Preliminary Census and carry out the Final Census
as in the case of other housing units.

13.4 OUTDOOR ENUMERATORS APPOINTED TO RAILWAY STATIONS

Except ni the case of very small stations, special arrangements will be
made with the railway authorities for the cnumeration of passengers
and railway staff on duty within raiiway  station premises to which
the general public will not normally have access without a railway
ticket. If Outdoor Enumerators have been appointed to railway stations
please enquire from the Station Master whether Special Railway
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Enumerators have been appointed for such stations. If so the outdoor
enumerator may be requested to confine his attention to the streets out-
side the station and enumerate persons found there, who have no passes.

14. Enumeration Passes
14.1 ENUMERATION PASSES

The number of passes given to each Enumerator should ir most cases
be adequate. However .f an enumerator finds that he runs short of
passes he may write out a pass as in the specimen given below and issue
it under his signature : —

CENSUS

Bearer ... e
has been enumerated by me.
Enumerator.
L

An outdoor Enumerator will have to issue a pass to each person
enumerated by him. The Outdoer Enumerator too, may if he runs short
of passes, write out and issue passes as above.

14.2 PERSONS IN POSSESSION OF ENUMERATION PASSES AT THE TIME AN

ENUMERATOR VISITS THEIR HOMES

If any person is found to possess an enumeraticn pass at the time
of the Enumerator’s visit, it indicates that such person has already been
enumerated that night. The Enumerator should thererfore treat that
person as not present in the housing unit and cross out his name and
particulars on the population schedule.

15. Action on the Final Census Night

On the night of the Final Census, please make it a point to be out
inspecting the work of the enumerators as much as possible. Please
take with vou a stock of Population Schedules and Enumeration Passes
and enumerate any person whom vou find outdoors and who has not
been enumerated on that night. They should be issued Enumeration
Passes after enumeration.

After 9.30 p.m., please visit some of the places below and satisfy
yourself that they have been visited by your enumerators : —

(a) Temples, Churches, Mosques, etc.

(b} Places where there are night workmen, e.g. mills, markets.
(¢) Places where there are night watchers, e.g. stores, offices.
(d) Clubs, public parks and ambalamas.

(e) Places that might serve as sleeping places for persons without
any fixed abode.

Please write the words *“*OUT-DOOR ENUMERATION " in block letters
on the top right-hand corner of each schedule used by you.
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You should take care that vou vourself are enumerated on the Final
Census night. This should be done by entering the particulars about
vourself on your " OUT-DOOR ENUMERATION ” schedules before you
commence work on that night.

16. Outdeor Enumerators—Stopping of Vehicles

It is desirable. wherever possible., to stop vehicles, at important road
junctions and enumerate the persons therein. The assistance of the
Police should be obtained whenever it is proposed to stop vehicles as
enumerators have no legal power to do so. The 1. G. P. is being
requested to instruct Police Officers to render suitable assistance.

17. Actien after the Final Census

On the morning after the Final Census yvou should be at your head-
quarters as early as possible to receive the completed schedules from
the enumerators. As each enumerator returns his schedules, please
take the following action :—

(a) Peruse all the entries made on the Final Census night and make
sure that they are in order.

(b) Check that all the persons entered on the schedules have been
serially numbered and that there are no mistakes or omissions
in the serial numbering.

(c) That the entries on the cover of the Enumeration Books have
been correctly made.

(d) That the enumerator’s abstract on Form F13 has been correctly
prepared and submitted.

18. Netification of Final Results

Pieasc note the total population in each of yvour Census Blocks on the
Final Census night. (This wili be the last serial number in Cage 2 in
respect of the schedules for each Census Block). Please add up these
figures together with the figures on the schedules used by your outdoor
enumerators and yourself on the Final Census night. This will give
the total population of your Census Circle. Please report this figure
to your Chief Supervisor on Form F 16, “ Final Census Results”. This
form should be handed over to your Chief Supervisor as early as
possible on the day after the Final Census.

19. Despatch of Completed Population Schedules to Chief Supervisor

The Enumerator's Abstracts prepared by your enumerators (including
outdoor enumerators) should be arranged in order and sent separately
to your Chief Supervisor for despatch to the Census Office in Colombo.

The books of completed Population Schedules returned by your
enumerators should be despatched to your Chief Supervisor as early
as possible along with any unused schedules. Please keep a record of
the books of schedules despatched, and see that you receive an
acknowledgment for them.
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20. Persons omitted

Please retain some unused Population Schedules with you to enter
particulars of any persons who may have been omitted from the Final
Census Enumeration. Such persons may get in touch with you shortly
after the Final Census night. Advertisements will be published in the
newspapers asking persons who have been omitted to report themselves.
You must in addition personally verify any information you receive
regarding omission of persons from the Final Census Enumeration.

If within four days of the Final Census you are informed of any
persons who have been omitted, please enumerate them yourself and
despatch the schedule to your Chief Supervisor. The schedule should
be clearly marked “ LATE ENUMERATION ” on top.
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